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Accessing the Dinja Waħda Website 
The Dinja Waħda+ website is accessible using any modern web browser connected to the internet by 

browsing to dinjawahda.birdlifemalta.org. Browsing to this address should display the website’s login 

page. 

To be able to login into the website, your email address needs to have been registered by either an 

administrator (in the case of school coordinators) or by a school coordinator (in the case of teachers, 

LSEs etc.) 

If you are a school coordinator and do not have access to the system or if you are a school that is new 

to Dinja Waħda, please contact dinjawahda@birdlifemalta.org so that we can register you.  

Logging in for the first time 
Once you have been registered, either by an administrator or by a school coordinator, you should be 

able to log in for the first time. 

Browse to dinjawahda.birdlifemalta.org and in the email address of the Login screen type in the email 

address that you have been registered with and click on the ‘Log in’ button.  

 

If when you click on Log in you get an error message or nothing seems to happen, please make sure 

that the email address you have entered is the one you have been registered with. If you notice any 

mistake in the email address, please correct it and try again. 

 

If this error still persists, please contact the person that registered you so that the email address can 

be confirmed. 

If the email is correct, you will be shown a Password Setup screen. Here you must create a password 

that is at least 8 characters long. You must input the same password twice (‘Password’ field and 

‘Confirm Password’ field) before submitting.  

mailto:dinjawahda@birdlifemalta.org
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If the password is not long enough or the passwords do not match you will be shown an error message.  

Once you click on submit and the passwords meet the minimum length requirement and are equal, 

your profile is automatically created and you are logged in. You should see a landing page with a 

welcome message showing your name. In the top right corner of the screen you should also see your 

initials. 

 

 

Your browser might ask you to let it store the password for you so that it will remember it for you next 

time you login. If the device you are logging from is only used by yourself, then this is a recommended 

practice. If not (e.g. a common computer used by different school users) then it is not recommended. 

Logging in 
Logging in after you have set-up your password is very easy. Browse to dinjawahda@birdlifemalta.org 

and input your email address and password and click on the “Log in” button. 

Logging Out 
To log out, click on your initials on the top right corner of the screen and click on “Logout” in the menu 

that appears. 

Changing your Password 
If you need to change your password because you have forgotten it or for any other reason, you can 

do so by clicking on the “Forgot Password?” link above the “Login” button in the login screen.  

This link will take you to a page where you can enter your email address. Input the email address that 

you use to login the DW+ website and for which you wish to change your DW+ password and click on 

the “Send reset link” button.  

mailto:dinjawahda@birdlifemalta.org
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Check your inbox for an email from the DW+ website with a link that will let you reset your password. 

Check your junk or spam folders as sometimes such emails are seen as such by email providers. 

  

In the email you will have a link that will let you change your password. This link needs to be used 

within 60 minutes. Afterwards it will expire so you will need to generate the email again if needed. 

Click on it and your browser will open a page where you can set-up a new password. You will need to 

input a password that is at least 8 characters long twice (password and password confirmation fields). 

When ready, click on the ‘Set password’ button. 

If successful, you will be redirected to the login page again. Input the newly changed password and 

you should be able to login with it. 

If you fail to reset the password, possibly because you fail to receive the link via email, please contact 

dinjawahda@birdlifemalta.org so that admins can reset the password manually for you. 

Coordinator Role 

Coordinator Landing Page 
When you login for the first time your home screen will not show much information since you will still 

need to set-up your school users and school classes as explained below. To links ‘Click here to setup 

your school’ take you to the school setup page to get you going. This is a good place to start. 

 

mailto:dinjawahda@birdlifemalta.org
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Setting Up School’s Details 
You can access the ‘Edit School Page’ by either following the ‘Click here to setup your school’ in your 

first-time login page or by clicking on the ‘School Setup’ link in the Main Menu and then clicking on 

the ‘Edit School Setup’ button at the top-right of the screen. 

This page is divided in two main sections. In the first section you can update the School’s basic details 

including: 

• School emblem graphic 

• School Address 

• School Grades 

• Number of Students 

Input these details as accurately as possible and click on the ‘Save Changes’ button at the top-right of 

the screen such that the details are stored. You can access this screen to update these details when 

needed.  

   

Note that the number of grades and number of students in a school determines the amount of points 

the school can obtain in a scholastic year. So its important to fill in these details accurately and to alter 

them only when really necessary.  

To alter the School name and Locality please contact the Dinja Wahda team. 
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Managing School Users 
Once your school basic details are set-up, the next step is to set up your school users. These are 

needed to be able to create Dinja Wahda classes within your grades and assign users (teachers, LSEs 

etc. to them). 

To manage your school users click on the ‘School Users’ link from the main menu on the left hand side 

of the screen. 

This screen will show you a table with all school users that you have set-up. The school main 

coordinator, created by the Dinja Wahda administrators will always be present in this list. After logging 

in for the first time this is the only user you will see on this screen. 

 

Adding New Users 
To add more users, click on the ‘Add User’ button. A form will appear with details that are needed to 

create users.  

The most important field is the Account Email field. This email must match the email that the user will 

use to login in the system.  

Users can be either Basic Users or Assistant Coordinators. Both users can be assigned a class and can 

submit activities done by their class. Assistant Coordinators can also manage the school setup, manage 

school users and submit activities on behalf of teachers of other classes, similar to what main 

coordinators can do. 

Fill in all fields and click on Submit to add the user to the school and create the user’s profile. 
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The user should receive an email inviting them to log-in the website at this stage. If for some reason 

they do not receive the email, thy can still browse to dinjawahda.birdlifemalta.org and log in normally. 

If they cannot log in after you have registered them, please check if the email address was entered 

incorrectly.  

Editing User Details 
User details can be edited at any point from the same screen. First click on the blue ‘plus’ sign next to 

the user’s name. This will expand the hidden details of the user. Then click on the edit icon (pencil) 

next to the Actions label. This will open a form that will let you edit the user details. 

 

Unlinking Users 
You can unlink a user from your school, e.g. if a teacher no longer works at your school, when needed. 

To do this, first click on the blue ‘plus’ sign next to the user’s name. This will expand the hidden details 

of the user. Then click on the unlink icon (broken chain) next to the Actions label. This will open a 

confirmation box. Click confirm to confirm that you wish to unlink the specific user. An unlinked user 

cannot log in the system unless they are linked back to the school. A user cannot be unlinked whilst 

they are currently assigned a class. First assign the class to another user before unlinking the user. 

Setting Up Dinja Wahda Classes 
Once you have created the school users that need access to the system, you can start setting up Dinja 

Wahda classes such that users can start submitting Dinja Wahda activities and receiving points.  

To do this you need to go back to the School Setup page and click on the Edit School Setup button at 

the top-right of the screen. 

Make sure that you have all the grades in your school selected. 
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For each grade you select, you will see that a new section is created in this screen with 2 dropdown 

fields.  

One labelled “Number of Classes in Grade” and the other labelled “Number of Dinja Wahda classes in 

Grade”. 

In the former, input the number of classes found in that particular grade, irrespective whether there 

are classes that will not participate in DW. 

In the latter, input the number of classes that will be participating in DW. 

These fields can both be modified during the scholastic year. 

According to the number inputted in the ‘Number of Dinja Wahda Classes in Grade’ field, a form will 

appear for each class. 

    

Using these forms you can set-up the individual Dinja Wahda classes by assigning them a name, the 

number of pupils and most importantly assign a user (teacher) responsible.  

By assigning a user to a class, you are allowing that user to post activities for that particular class. Each 

user can only be assigned to one class. Users can be moved from one class to another but a class 

cannot be left ‘orphaned’ without an assigned user. 

Coordinators and Assistant Coordinators can also be assigned a single class each.  

Repeat this process for each class in each grade until you have set-up the entire school.  

Do not forget to click on the Save button before exiting this screen. 

Let the users know so that they can log in and see what DW+ activities they can do for their classes. 

You can come back and modify the school set-up at any time needed. 
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Setting up the School once a scholastic year is over 
Once a scholastic year is over (August), the school set-up will be reset to a blank set-up. This means 

that when you login in the new scholastic year (September) you will see that your school setup is 

blank. You have 2 options; either start setting up the school grades and classes from the very beginning 

as explained above or you can copy the set-up from the previous scholastic year and then modify 

accordingly.  

To copy the set-up from the previous scholastic year you can simply click on ‘Copy Set-Up from 

Previous Scholastic Year’ button in the edit school set-up page. You can then modify the grades and 

classes to reflect any changes in the new scholastic year. 

Monitoring School Progress 
Once you set-up your school as described above, your home page will change into your school’s DW+ 

dashboard where you can monitor the school’s progress throughout the year. 

In the top part of the page you can see the amount of points your school has obtained against the 

total amount of points available for the scholastic year. Points are calculated automatically according 

to the information you provide about your school in the school setup page. 

In the middle part of the page you can see the percentage of activities completed by your school. This 

percentage determines the award your school is currently in line for. You need at least 1% of the 

activities completed to be in line for a participation certificate. To see a detailed explanation of how 

the DW+ points and awards are calculated click on the ‘Learn how the Dinja Wahda points and awards 

system works.” link. 
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Class progress 
In the last section of the Coordinator’s Home Page you can see the individual progress of each Dinja 

Wahda class in your school. These are displayed according to how you set them up in your School 

Setup screen. 

Submitting Activities on Behalf of Teachers 
It is recommended that teachers are encouraged to login the system and submit their own class’s 

activities themselves. For the cases when this is not possible, coordinators and assistant 

coordinators can submit activities on behalf of the teachers as follows. 

In your coordinator home screen, scroll down to the ‘Progress of your school’s classes this year’ 

section. Here you have a list of all your DW classes.  

One of the columns is labelled ‘Submissions’. In this column, apart from the number of submissions, 

you should also see a small button. 

 

Click on this button and a pop-up with all the class activities will show. You can see which ones have 

been submitted and which not. 

For those that have not been submitted you should see a link ‘Submit on behalf of teacher’. Click on 

it. 
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This will take you to the Activity Submission screen. This screen is the same screen used by teachers 

to submit activities. You can submit the activity by filling in the form under the ‘Submit’ tab of this 

page. 

Once you submit an activity, from your home page you will be able to follow the progress (vetting, 

points etc.) by looking again at the submissions window of the class. If the DW administrators need 

more information and ask for a re-submission, you can do so by following the same process. 

  

 

Coordinators that are also DW Class teachers/owners 
As a coordinator, or assistant coordinator, you can also be assigned a class. This means that you will 

have a dual role; school coordinator and teacher role. 

To access your DW class screen you can click on the link to your grade in the main menu on the left 

hand side of the screen. Your grade is highlighted in blue and marked with a star. From this screen 

you can see your class’s progress and submit activities done by your class. 

To access your Coordinator home screen you can click on Home in the main menu. You can submit 

activities on behalf of other teachers for classes other than that of your own through this screen. 
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Teacher (School Basic User) Role 

Home Page 
In your home page you can see the progress of your class for the current scholastic year. You can see 

how many points your class has obtained so far and how many you can obtain during the scholastic 

year. You can also track the progress of the topics and activities that are available for your class this 

year. 
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Topics 
From the home page you can select a topic that is available for your class. A topic is a group of 

related activities with a similar learning outcome that build on each other to ensure children go 

through a more complete educational journey about a subject. 

In a topic’s main page you can see what the topic is about and the activities within that topic. You 

can see your progress of that topic. Each topic also carries a number of bonus points that are 

automatically assigned when all the activities within a topic are completed successfully. 

 

Viewing & Submitting an Activity 
From the Topic’s main page you can select an Activity to view its details. The Activity page is split in 3 

main tabs. The first tab is the activity description tab. Here you can see a description of what the 

activity consist of and step by step instructions on how to conduct the activity with your class. 
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The second tab is where you will find all the material that you will need for your activity. 

 

In the third tab you will find a form that lets you submit the activity so that the Dinja Wahda team can 

vet it and assign your class points. 

In this form you need to submit the dates of when the activity took place and the number of students 

that participated in this activity.  

You also need to submit photos of the activity according to the prompts provided. You must submit 

at least one photo for each prompt and you can submit up to three activities. 

You also need to tick a box to confirm that you have consent to submit photos of the children showing 

in your photos. 

You can also submit feedback about the activity so we can see how we can improve it so its more fun 

for both teacher and children. 

Once you have filled in the form, click on the Submit to Dinja Wahda team button and wait for the 

form and photos to upload. 
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You will know that your submission has been successful because you will be redirected to a page 

where you can see details of your submission.  

You can only submit an activity once. 
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Vetting Feedback 
Once an activity is submitted, this is received and reviewed by the Dinja Wahda team. There can be 2 

outcomes; either the team is happy with the submission and vetting is successful or the team needs 

more information to be able to conclude the vetting successfully. 

In both cases, feedback is given by the Dinja Wahda team. You can see the outcome of the vetting in 

3 ways.  

Firstly, you will receive an email with the outcome and feedback. 

In your home page, you will also see the outcome in a colour coded banner; green for successful 

ones or orange if more information is needed. 

You can also see feedback by browsing to the activity itself; through the topics page. Here you can 

see the vetting status and the feedback in the 3rd tab. 

Once an activity is vetted successfully, points are assigned automatically and in full. Once all 

activities of a topic are completed and vetted successfully, the topic bonus points are also assigned. 

You will be notified of this in your home page. 
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Re-Submitting an Activity 
When evaluating a submission, the Dinja Wahda team may ask for more information before 

accepting a submission and assigning the points. 

In such cases, the Dinja Wahda team will always give clear feedback on what photos are missing or 

not clear. 

 

 

 

 

You will receive this feedback via email and it is also visible as an orange banner in your home page. 

By following the link in this banner you will be taken to the activity page where you can submit the 

activity again. You will see that the form is now available again and you are allowed to add photos 

and also edit the comments field. 

Modify any information you wish to modify, including uploading new photos, and click on the Submit 

button again. This will re-submit the activity for vetting and the Dinja Wahda team will receive it. 

The same process can be repeated a number of times until the activity is vetted successfully.  



19 

 

Common Functionality 

Viewing Material 
All Topics and Activities and the material related to them can be viewed by anyone logging in the 

system. These are accessed by clicking on the grade names and then browsing the topics within each 

grade.  

 

Hall of Fame 
The Hall of Fame Page let’s all users (coordinators and school basic users) to see how their school is 

doing with respect to points obtained, awards and in comparison with other schools.  

By using the scholastic year dropdown you can look back at standings from previous years. 

 



20 

 

School Submissions 
The School Submissions page let’s all users of a school see the submissions of other users from their 

school. This helps teachers and other users be motivated and inspired by the activities done by their 

colleagues. 

In this page, teachers and coordinators can also see the progress of the school in terms of points and 

awards for the scholastic year. 

By using the scholastic year dropdown you can look back at submissions from previous years. 

 

Emails 
When a user is setup for the first time, either by the Dinja Wahda team or by a coordinator, the 

system sends an automatic email to the users to welcome them to the system. The system uses 

emails to notify you about the progress of your activity submissions as well.  
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Emails are sent from a generic address. If you need to contact the Dinja Wahda team, do not reply to 

such emails but contact dinjawahda@birdlifemalta.org directly instead. 

It is possible that some email providers will treat emails from the Dinja Wahda system as spam or 

junk so make sure to check such folders if you do not receive such emails. 

Emails are there to advise you when something needs your attention in the system. But if for some 

reason you do not receive emails, you can still log-in at any time and see whether there is something 

that needs your attention in the home page. 

 

Mobile Access 
The system was designed in such a way that it is easy to use from most popular mobile phones and 

tablet. Just open your favourite internet browser app on your phone or tablet and browse to 

dinjawahda.birdlifemalta.org. Make sure that your device is connected to the internet. You can also 

submit activities directly from your phone. 
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22 

 

Contact Us 
Do not hesitate to contact us if you need any help or if you have any feedback. You can do so by 

either writing to dinjawahda@birdlifemalta.org or by using the Contact Us page in the system itself. 
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